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When Mirvac issues an approved Purchase Order, you will receive an auto-generated email from the email address: no-
reply@mirvac.com

This email contains the Purchase Order for the goods or services being provided to Mirvac. This is the unique Mirvac reference
that must be displayed on your invoice.

Mirvac Invoice Requirements
All invoices submitted to Mirvac require the following information:

1) A valid Mirvac reference. The reference is displayed in the subject line and body of the email. It must be written exactly as it
is displayed.

2) The correct Mirvac entity (Business Name). You can also include the ABN and Business Address.
3) Value of works completed.
4) Mirvac contact is recommended for any queries.

QUICK REFERENCE GUIDE
Yardi – Purchase Order Issued Notification (via email) & Invoice Requirements

Sample Email with Purchase Order Notification Attached

Purchase Order number
(in subject line and email)1

View sample Purchase Order on next page…
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Sample Purchase Order

Purchase Order number must be
referenced on the invoice

22

Purchase
Order value

33

Mirvac contact44

Mirvac Entity11


